MO THO ApOCIT DRENINH,
i oRa misnkratin

GEAEPATLHOE
FUCYJALCTBUANDR BRLGCK TR
OVLASENIEA TE L VN D] rea i e (0 Dy SO A il b
WIS AN KHTT FOCYIAPCTBE RIBIT NTEIATOT MECKHA YHEBEFCHTH »
TBTBOY BO w1 Uy )

T T T, ALY L TSI 1§ SOWILL L= T Y SISV
Kaeups novy MenToneasins W S snEseen i

VTBEMAULAKY
,:W:HHMGR H
rl.'.l.ﬂll rcccus €A
A ey Y

PABGHAH NPOTPANNMA Y SEFHON ANCHIG
Hubsystet todbupor v pa s remsnnih apramsErmm

Ho  ivrpansiremmn myoorongn. <006 04 Dpojeccusuamuos  odyionue 1o
s SILET Y]

O pronfurn wonyopanics BeiOnucancs . FIHElERTLHCT I nvpeih my i
Kirstimdiid i st sty crommn Hiricyu iy

Dopsm ofis Seuns oupas

Kyvpe X

Sy fupx, 2025



PaGouas nporpamma yueOHOH AMCUMIUIMHBI SBISETCH 4YacThiO OCHOBHOM
npodeccuonanbHONH 06pa3oBaTeNbHON MPOrpaMMbl JUIS MOArOTOBKH OakanasBpoB 110
Hanpasiennio noarorosku 44.03.04 INpodeccronanbHoe obyuenue (1Mo oTpacisim),
npoduno Be30onmacHOCTh KH3HEAESTENBHOCTH W OXpaHa TpyJaa O4YHOH Qopmbl
obyueHus.

PaGouas mporpamma yueGHON AMCUMIUIMHBI pa3paboTaHa B COOTBETCTBHH C
®I'OC BO ~— OakanaBpuar MO HampaBleHHIO mnoarotoBkn  44.03.04
[lpodeccronanshoe obyueHue (Mo OTpacisM), YTBEPKIEHHBIM  IPHKa30M
Munucrepcrsa obpasosanus U Hayku Poccuiickoit ®enepaunn ot 22 despans 2018
r. Ne 124 (¢ u3MeHEeHUsIMH H JOTOJTHEHUSAMH ).

COCTABUTEJIN:

KaHJ. TMeJA. HayK, JOUEeHT Kadeapbl NOKYMEHTOBEIEHHMS M apXHBOBE/ICHHS
OI'BOY BO «JII'TTY» Yipuenko FOnus BukroposHa;

accHCTeHT Kadenapsl nokymeHToBeneHHs M apxusoBesieHus PI'BOY BO «JII'TIV»
[Ilapamer ExaTepuna AnekcaHapoBHa

YTBepikieHa Ha 3acelaHny Kadeapbl TOKyMEHTOBEICHHS U apXHBOBEICHUS

IIpoTokon ot «_# » 2025 1. Ne 70
3aBenyroumii kadeapoi -
JIOKYMEHTOBEICHHUS U apXUBOBE/ICHHS Yasyenxo 10.B.

Onobpena Ha 3acenanuu y4eOGHO-MeTOAMUYECKONH KomuccHM WHCTHTYTa HCTOPHHM,
MEXIYHAPOIHbBIX OTHOILEHHUH H COLMABLHO-TIOTMTHYECKHX HAYK

IlpoTokon T « 75 »_esndops 2026~ r.Ne €

ITpencenarens yuebHO-MeTOAHYECKON

Komuccuu MHCTHTYTA HCTOPHH, N
MEKyHApOIHBIX OTHOILEHHIt / ;

H COLMAIbHO-TIONMTHYECKHX HayK 7 7~ Axunwesa WU.IT.
COI''TACOBAHO:

3aBeayoUIHii Y4eOHO-METOAHYECKHM OT/IE/IOM Casenkos B.B.



CTpykTypa U cofep:kaHue Y4eOHOM TUCUUIIINHBI

1. Hean u 3axa4u yueOHOM JUCHMILTHHbI

enu m3ydeHHus: TUCHUIUIMHBL: oOecreueHrue O0yJaroluXCcs TeOPETUICCKUMU
3HAHUSMH O CBOMCTBax, IpU3HAKaX, (YHKIHUAX, CTPYKType U MHOTI000pazuu
JTOKYMEHTOB, HX KIaccU(pUKAIMU, METOJaX M CHoco0ax JOKYMEHTUPOBAHMS;
MMO3HAKOMHTHh C TIPOIIECCOM CO3MIaHus, OOpaOOTKHM, XpaHEHUS W HWCIIOJIb30BAHUS
JTOKYyMEHTOB; C(HOPMHPOBATH HABBIKK JICIOBOM KOMMYHHKAIlMA B YCTHOW W
MMUCBMEHHOW (opMe Ha PYCCKOM S3bIKE, HABBIKM COCTaBIICHUS U OGOPMIICHHUS
Pa3TUYHBIX BHJIOB IOKYMEHTOB, HCIIOJIL3YEMbIX B MPOPECCHOHATBHON NEITEITHHOCTH
rejarora.

3agaun: IIO3HAKOMHUThL €  OCHOBHBIMH  MOHSTHSAMH B  00JIacTu
JOKYMEHTAITMOHHOTO OOCCTICUCHHsI YIPaBJICHUS; OCBOWTH METOJBI M CIIOCOOBI
JOKYMEHTHPOBAHUS, U3YYUTh CTPYKTYPY JTOKYMEHTA M HOpMATHUBHBIC TPEOOBAHUS K
o(OPMIICHUIO PEKBU3UTOB JTOKYMEHTOB; C(OPMHPOBATH OCHOBHBIC IMPAKTHYCCKUE
HaBBIKM, HEOOXOJHMMBIC JUISI COCTaBJICHHS W O(GOPMIICHHS pa3IMYHBIX BHJIOB
JIOKYMEHTOB, MCIIOJIb3YEMBbIX B MEArOTUYECKOMN JESITEIbHOCTH.

2. MecTo aucuuniaunbl B cTpykrype OIIOII

VYuebnasa gucuuminHa «J{oKyMeHTOOOOpOT 00pa3oBaTEILHON OpraHU3aIUN
BXOJAUT B YacTh, (HOPMHUPYEMYIO YyYaCTHHUKaAMU OOpa30BaTEIbHBIX OTHOIICHUH,
JTUCLUUIUIMH TOJTOTOBKH CTYJICHTOB.

HeoOxoaumbIMu yCIIOBUSIMU JJIsl OCBOCHUS YUECOHOUM AUCITUTIIIUHBI SIBIISFOTCSL:

3HaHUS OCHOBHBIX MPEJICTABICHUN O TOKYMEHTE, BUJaX U TUIAX JOKYMEHTOB,
JIOKYMEHTAJIbHOM MOTOKE U 3aKOHOMEPHOCTSIX €ro pPa3BUTHS;

yMeHUs1 0000IIeHHS y4eOHOT0 MaTepHraia U JIOTUYECKOTo U3JI0KEHUS Y4eOHOM
uHdopmaIuu;

HABBIKM KOMMYHUKAIIUU B YCTHOW U TUCBMEHHOM (hopMme.

ConepxaHve  IUCUMIUIMHBI  SIBISIETCS  JIOTUYECKUM  MPOAOJIKEHHEM
COAEPKAHUS JUCLUIUIMHBI «PyCCKHM SA3BIK U KyJIbTYypa PEYM» U CIIY’)KUT OCHOBOU JIJIA
JATbHEHIIET0 OCBOCHUS TYMAaHHTAPHBIX JUCIUIUIMH BapUATUBHOM 4YacTH y4yeOHOTrO
TJIaHa.

3. [lepeyeHs IUIAHUPYEMBIX Pe3yJdbTATOB O0y4YeHHUS] MO JUCIHHUILINHE
(M0OyJ/I10), COOTHECEHHBIX C HHAUKATOPAMH JIOCTHKEHHSI KOMIIETEeHIIN I

Pe3yiabTaThl 00ydyeHus 1o

Ko mo ®I'OC BO NuaukaTop 10CTHKEHHUS
AUCHHUILINHE

YHUBEpCaIIbHbIE

VK-4 Cnocoben | YK-4.3. Bnageer ycTHbIMH U | 3HaTh: OCHOBHBIEC MPUHIIMUIIBI
OCYILIECTBIISTh JIEJIOBYIO | TUCbMEHHBIMU pPEYEBBIMHU | HOPMBI  JIETIOBOTO  OOIIEHUS,
KOMMYHUKAITMIO B YCTHOW WU | )KaHpaMu; MIPUHITATIAMH | 3aKOHBI

NUCbMEHHOW  ¢opMax Ha | CO3aHUA  TEKCTOB  Pa3HBIX | OOIIEHUS; HOPMBI JIETIOBOTO
rOCYJapCTBEHHOM A3bIKe | (PYHKITMOHATBHO-CMBICIIOBBIX pas3roBopa;

Poccuiickoit ®enepanyi ¥ | THNIOB;  OOIIMMHU  MpaBUJIAMH | YMETh: MIPABUIHHO COCTABUTH
nHOCTpaHHOM(BI) si3bIKe(ax) | oopmiieHus JIOKyMEHTOB | KOHCIIEKT, pedepar,
pa3IUYHBIX AHHOTAIIMIO,




THIIOB Ha TOCYAApCTBEHHOM H | HOATOTOBHTH TIOKJIa;
WHOCTPAHHBIX A3bIKaX; | 0OpMIIATH

MHOCTPaHHBIM SI3BIKOM B | JINYHBIC IOKYMEHTHI U JPYTYIO
o0beme, HEOOXOAMMOM  [UIsl | AEIOBYIO KOPPECIIOHICHIUIO.
BO3MOXKHOCTH nonyuenus | Brnagers: SI3BIKOBBIMHU
uHbopMaMd M3 3apyOeKHBIX | HOPMAMU H

HCTOYHHKOB; MMCBMEHHBIM | TIPAaBHIIBHOCTBIO PEYH.
apryMEHTHPOBAaHHBIM

U3JI0)KEHHEM COOCTBEHHOM

TOYKA  3pPEHUS;  HaBBIKAMHU

UCTIOJIB30BaHUSl  CIIOBaped |

CTIIPAaBOYHHKOB.

4. CTpyKTypa 1 coJep:KaHue y4eOHOH TUCIUNIMHBI

4.1. O0beM yueOHOH JTUCHMILUIMHBI U BUAbl YUeOHOI padoThI

. O0BLeM YacoB / 3a4eTHBIX €INHHUI
Bup y4yeOHoii padoThI

Ounas popma
OO0u1asi TPy10€eMKOCTb M CHUIITHHbBI 72 (2 3a4. ex.)
OO0s3aTeqibHAsi  ayIMTOPHAs HarpyskKa 24
(Bcero 4yacoB), B TOM 4ucJe:
Jleknuu 8
CeMHHapCKHU 3aHATUS -
[IpakTHyeckue 3aHsATUS 16
JlaGopaTopHbie pabOThI —
Kypcosast pabota / KypcoBOi IpOEKT —
Hpyrue ¢opMbl opraHuzanuu y4eOHOTO
npoiiecca (KOHTpOJBHBIE paboTHI, 4
WHAWBUAYAIIbHbIE 3aHSATHUS, KOHCYJIbTAIHH
M p.)
CamocrositeibHast  padora  cTyaeHTa 44
(Bcero 4yacon)
dopma aTTecTaruu 3a4yeT

4.2. Conep:xaHue pa3aejioB IMCHUNIMHBI

Tema 1. Teoperuxo-npaBoBbie 7| HOPMAaTHBHbIE OCHOBBI
JOKYMEHTAMOHHOIO o0ecnevyeHusl yIpaBJIeHUsI.

JlokymeHT kak HocuTenb uHbopmaruu. OCHOBHbIE TOHSTHS B 00JacTH
JIOKYMEHTAIIMOHHOTO O0EeCreYeHus ynpaBieHus. 3aKOHOAATeNbHAsS U HOPMATHUBHO-
MeToauyeckass 0a3za JOKYMEHTAIMOHHOTO obecrnieueHus ymnpasieHus. DyHKIuu
nokyMeHTta. Knaccudukamus JOKyMeHTOB.

Tema 2. CranaapTu3anus npouecca J10KyMeHTHPOBAHUA.

CocTaB peKBU3UTOB JOKYMEHTOB. TpeOoBaHMs K OPOPMIICHUIO PEKBU3UTOB
noKymMeHTOB. TpeOoBaHusi k OnaHkaM JOKyMeHTOB. HanmoHanbHbI cTaHAapT
Poccuiickoit  ®Depeparuun 'OCT P 7.0.97-2016. Cucrema cTraHmapToB IO
uHpopmarmu, OUOJIUOTEYHOMY U  U3JATENIbCKOMY jAeny. OpraHuzaiydoHHO-
pacniopsauTeabHas JOKyMeHTanus. TpeboBaHus K O(DOPMIICHHIO JTIOKYMEHTOB.
Cucrema TOKyMEHTAIIMU B 00pa30BaTeIbHON OpraHU3aIlHH.



Tema 3. Cucrema OpraHu3allHOHHO-PACHOPSAUTENbHOM [JTOKYMEHTALUH
(OPJD).

Opranuzanuonsusle JokyMeHTbl cucteMbl OPJI. OOmias XxapakrepucTuka u
Ha3HayeHHe JOKyMeHTOB. lloaroroBka mpoekTa JOKyMEHTa. PeKBU3UTHI
JOKYMEHTOB, CTpyKTypa TekcTa. [lpaBuna odopmieHuss u yrBepxkaeHHs. Buubl
OpraHU3alMOHHBIX IOKYMEHTOB.

Pacniopsnutenbubie nokymeHThl cucteMbl OPJ[. OO6miast xapakTepucTtuka u
Ha3HAYCHHE JTOKyMEHTOB. PEKBHU3UTHI, CTPYKTypa TEKCTa W MpaBuiIa O(OPMIICHHUS.
Bunbl pacnopsaMTENbHBIX ~JOKYMEHTOB: YKa3bl, IIOCTAaHOBJIECHHS, IPUKAa3bl,
pacnopsKEHNUs, PEIICHHS], HHCTPYKLUU.

NudopmanmonHo-cnpaBoyHble  JT0KyMeHTHl  cucteMbl  OPJl.  OOGmias
XapaKTepUCTHKAa W Ha3HA4YE€HUE TOKYMEHTOB. Buibl mH(pOpMaIMOHHO-CIPAaBOYHBIX
ToKyMeHTOB. OCOOEHHOCTH COCTaBJICHUS U 0(hOPMIICHHS.

Tema 4. /le10Boe NUCbMO KAK OCHOBHOM BH/I NEePENNCKH.

bnanku g nucem. @opmynsip aenoBoro nucbMa. Oco6eHHOCTH OpUITHATIBHO-
JICJIOBOTO CTUJISI COCTABJIEHUSI TEKCTa JIEJIOBOIO MHUChbMA. Buabl ciayxeOHbIX MuUceM,
COCTABJISIFOLIME OCHOBY JIEJIOBOM KOPPECHOHACHIMU. OJEKTPOHHAs IIEpeIrcKa.
DNEKTPOHHBIN JOKYMEHT.

Tema S. Opranuszaunus AOKYMEHTO0000poTa o0pa3oBaTebHOI
OpPraHMu3alMu.

@opMbl  OpraHu3auudd paboOTel ¢  JOKyMeHTaMHu. J[OKyMeHTOOOOpOT.
JoxymenTtonotoku. Ilopsimok o0paOOTKH BXOASIMIMX JOKYMEHTOB. Perucrtparms
noKkyMeHTOB. [lopsmok 00pabOTKM MCXOIAIUX JOKYMEHTOB. HomeHknatypa nedn.
®opMmupoBaHue, o(GoOpMIEHHE, XpaHEHUE Jel1 B TEKYIIEM JeJIONPOU3BOJICTBE.
O6paboTka Aen s MOCIEAYIOIIErO XpaHEHHUs.

4.3. Jlekuuu
Ne O0beM yacoB
HaumeHoBaHue TeMbl
n/n QOunas popma
4 cemectp
1 TeopeTuko-mpaBoBele W HOPMATHUBHBIC  OCHOBBI
JOKYMEHTAI[MOHHOTO 00ECTICUeHUSs! YIIPaBICHHUS 2
2 | CrangapTu3zaius mpolecca TOKyMEeHTHPOBAHUS
3 Cucrema OpTraHU3AIIOHHO-PACTIOPS U TEILHOM )
JIOKYMEHTaIluu
4 | JlenoBoe NUCbMO KaK OCHOBHOM BHJI NEPENHUCKH 2
5 Opranuzaius J0KyMEHTO000OpoTa 00pa3oBaTeNbHOMN 5
OpTraHU3aII
Hroro: 8




4.4. IIpakTHyeckue / CeMUHAPCKUE 3aHATHS

Ne O0beM yacoB
HanmeHoBaHMe TeMbl
n/n Ounas ¢popma
4 cemectp
| TeopeTuko-mpaBoBble W  HOPMATHUBHBIE  OCHOBBI )
JIOKYMEHTAI[MOHHOTO 00ECTIeUeHUs yIIpaBICHUS
5 | CranpapTu3anus nporecca J0KyMEHTHPOBAHUS 4
3 Cucrema OpraHHU3alMOHHO-PACTIOPSAUTEIHLHOM 6
JOKYMEHTAIuU
4 | JlenoBoe NMChbMO KaK OCHOBHOM BHJI IEPENHUCKU 2
5 Opranuzanus J0KyMEHTO00OpoTa 00pa3oBaTelIbHOM >
OpraHu3aIyu
Hroro: 16
4.5. JlaGopaTopHbie padoThI
Y4eOHbIM IJIaHOM HE TIPEAYCMOTPEHBI.
4.6. CamocrosiTesibHasi padoTa CTyJIeHTOB
Ne HaumMeHoBaHue Buja camocrosiTeLHOM O0BneM yacoB
n/n pa3aeJia / TeMbl padoThI Ounas ¢popma
4 cemecTtp
Teopetuxo-nipaBoBbie | [Tonroroska K
" HOPMATHUBHBIC | PAKTUYCCKOMY 3aHATHIO H
| | ocHOBBI BBITIOIHEHNAE  [PAKTHYECKHX 3
JOKYMEHTAI[MOHHOTO | 3aJIaHui
obecrieueHus
yTpaBICHUS
Crangaptuzanus [Toaroroska K
5 | mponecca MPAKTHUECKOMY 3aHSATHIO W 3
JOKYMEHTUPOBaHUS BBINOJTHEHUE TPAKTUYECKUX
3a/laHui
Cucrema [Toaroroska K
3 | OPraHM3aluOHHO- MIPAKTHUECKOMY 3aHSITHIO W 10
paciopsANTEeTbHOM BBINIOJTHEHUE TPAKTUYECKUX
JIOKYMEHTAIlN! 3a/laHui
HenoBoe mucbMo kak | [ToaroroBka K
4 OCHOBHOWM BUJ| | IPAKTHYCCKOMY 3aHITHIO U 3
MEePETHCKU BBINIOJTHEHNE TTPAKTUYECKUX
3aIaHui
Opranuzanus [Moaroroska K
5 JTIOKyMEHTO000pOTa MIPAKTHUECKOMY 3aHATHIO W 10
o0pa3oBaTenbHOI BBITIOJTHEHHE TPAKTUIECKUX
OpTraHu3alnu 3aIaHui
Hroro: 44
4.7. KypcoBbie padoThl

Y4eOHBIM MJITAHOM HE MPEyCMOTPEHBI.




5. MeToanueckoe odecredeHue, 00pazoBareibHbIe TEXHOJOTUU

[IpenonaBanue AUCIUIIIMHBI BEAETCS C NPUMEHECHHEM CISAYIOIIUX BHUIOB
o0pa3oBaTeIbHBIX TEXHOJIOTHMA:

— TPaJAMIMOHHBIC METObI O0YUCHHS: JCKIINH, MPAKTUUECKUE 3aHATHUS,

— uH(pOpMaITMOHHBIC TEXHOJIOTHU: HCIIOJIb30BaHHUE AIIEKTPOHHBIX
o0pa3oBaTeIbHBIX PECYpPCOB, OAJICKTPOHHBIX OHMOJIMOTEK TMpU IMOATOTOBKE K
MPAKTUYECKUM 3aHSITHUSIM;

— MHTEPAKTUBHBIC TEXHOJOTUH: MO3TOBOM IITYpM, paboTa B MaJlbIX TpyMIax.
B pamkax  gaHHOW  00pa3oBaTeNbHON  TEXHOJOTMHM  OCHOBHBIMU  (hopMamMu
OpraHu3ald y4eOHOro MpoIecca SIBIJINCH: YIPAXXHEHUS 10 MPUMEHEHHUIO 3HAHUH,
JOKJIaJIbl CTYJICHTOB, BBICTYIJICHUSI HAa MPAKTUYECKUX 3aHATHUSX, TIOJTOTOBKA
CTYJICHTaMU Pa3JIMYHbIX BUJOB JOKYMEHTOB.

6. ®opMBbI KOHTPOJISI OCBOCHUS Y4eOHOW TUCHMILIHUHBI.

Tekymas arrecranusi CTYAEHTOB NPOU3BOAUTCA B JIUCKPETHHIE BPEMEHHBIE
WHTEPBAJIbl JICKTOPOM M TpernojaBaTeaeM(sIMU), BEAYIIUMU MPAKTUYCCKUE 3aHIATHS
M0 IUCUHUIUIMHE B CIAEAYIOMUX Ghopmax:

—BBINIOJTHEHHUE MMMCbMEHHBIX JOMAITHUX 3a/IaHUI;

—CaMOCTOSTEIIbHOE KOHCIIEKTUPOBAHUE JTUTEPATYPHI U €€ aHAJIN3;

—BBICTYILJICHUE HA MPAKTUYECKUX 3aHATUSIX;

—~MUChbMEHHBIEC OTBETHI HA KOHTPOJIBHOM padoTe.

[IpoMeXyTOUHBIA KOHTPOJb IO pe3yJbTaTaM OCBOCHUS  JAUCIUILIAHbI
IPOXOJUT B (POPME YCTHOTO 3a4eTa.

CucreMa olleHMBaHUS YYE€OHBIX TOCTUXKEHUH CTYICHTOB, OLICHOUYHbBIEC CPE/ICTBA
npejicTaBiieHbl B (DOHJE OIICHOUHBIX CPEICTB K pabouedt mporpamme yueOHOM
JTUCIUIIIMHE (IPUIOKEHUN).

7. YueOHO-MeTOAN4YeCKOe M MPOrpaMMHO-UH(pOpPMALIMOHHOE o0ecmeveHne

TUCHUTITIHHBI

a) OCHOBHAs JUTEpaTypa:

1. JoxymenTanmonHoe obecriedeHue ynpapnenus : yueOHuk / A. C. I'pun6epr,
H. H. I'op6aués, H. H. I'op6aués, O. A. Myxamermmmaa. — M. : FOHUTU-JIAHA,
2023. — 391 c. — Tekcrt : anextponssii // Ludpooit oOpazoBarensHblil pecype IPR
SMART. — URL: https://www.iprbookshop.ru/142685.html (nmata oOpamenus:
13.01.2025). — Pexxum ioctyna: Jjisi aBTOPU3. MOJIb30BaTENCH.

2. Ky3nenos, WM. H. Jlenonpou3BojacTtBo : y4eOHO-CHOpaBOYHOE Mocooue /
U. H. Ky3nenos. — M. : JlamkoB u K, 2025. — 405 c. — Tekcr : 30€KTpOHHBIHA //
[udposoit o0pa3oBaTeIbHBIM pecypc I[PR SMART. — URL:
https://www.iprbookshop.ru/144217 . html (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTEIIEeH.

3. [MaBmoBa, P. C. JlokymeHTanmoHHOe oOecmeueHue yrpaBiaeHus /
P. C. IlaBnoBa. — 2-¢ wm3x., crep. — CII6. : Jlams, 2023. — 608 c. — Tekcr:
NMEeKTpOHHBIN //  Jlanb :  anekTpoHHO-OMOmmotreunas cuctema. —  URL:
https://e.lanbook.com/book/310175 (mara oOpamenus: 13.01.2025). — Pexum



J0CTyMa: JIJIsl aBTOPH3. TOJIb30BaTEINIEH.

0) IonoTHUTEIbHAS JIUTEepaTypa:

1. ApacnanoBa, B. A. JlokymeHTanmoHHoe oOecrieueHue yrpaBieHus : yueo.
nocobue / B. A. ApacinanoBa. — 3-e usa., non. u nepepad. — Cypryrt : CyplTlV,
2019.— 239 c¢. — Tekct: anekTpoHHbIN // JlaHb : 3IEKTPOHHO-OMOIMOTEUHAs
cuctrema. —  URL:  https://e.Janbook.com/book/151937  (mara  oOpaieHus:
13.01.2025). — PexxuM moctyna: AJjisi aBTOPU3. TTOJIB30BATEIICH.

2.Taneaxko, H. H. OcHoBbI pgemompom3BoacTBa : y4eb. mocobme /
H. H. Tanenko. — Camapa : CamI’'AY, 2019. — 181 c. — TekcT : anekTpoHHslii // Jlanb :
MeKTpOHHO-OMOMmoTeunas cucrtema. — URL: https://e.lanbook.com/book/123610
(mata obpamenus: 13.01.2025). — PexxuMm goctyna: A1 aBTOPHU3. TTOJIb30BATEICH.

3.TOCT P 7.0.97-2016. HaunonaneHselil crannapt Poccuiickoit ®enepanumn.
Cucrema CTaHIapTOB MO HHQPOpMAIUH, OMOIMOTEUHOMY U HW3JIATEIbCKOMY IEIy.
OpraHu3alimoHHO-paclopsauTebHas TOKyMeHTalus. TpeboBaHus K o(opMieHuUIo
JTOKYyMEHTOB  [DnekTpoHHBI  pecypc] : yrtB. Ilpukazom  Poccranmapra
ot 08.12.2016 Ne 2004-cT (pexn. oT 14.05.2018). — URL:
https://www.consultant.ru/document/cons_doc_LAW_216461 (mata oOpaiieHus:
13.01.2025). — Pexum goctyna: CBOOOTHBIH.

4. JJoOKyMEHTOBEJICHUE W  apXUBOBEJECHUE :  CJIIOBAPb-CIIPAaBOYHUK  /
O.I. YcanoBa, A.B.JlymnukoBa, A.I. AsnarynoBa, M. B. MoTtopHas. —
Yenabunck : YensiOMHCKUI rocy1apCTBEHHBIN MHCTUTYT KynbTyphl, 2015. — 116 c. —
Tekcer : anextponnbii / Hudposoit oopazosatenbubiii pecypc IPR SMART. — URL:
https://www.iprbookshop.ru/56404.html (nata oGpamenus: 13.01.2025). — Pexum
JI0CTyTA: JIJIsl aBTOPH3. TOJIH30BaTEIICH.

5. EropoB, B. II. JlokymeHTaumoHHOE€ oOO€CIEYEeHUE  yIpaBICHUS
HETOCYJAApCTBCHHBIX  OpPTaHMW3alldii B  YCJIOBHSAX [HU(PPOBOH SKOHOMHKH /
B. II. EropoB, A. B. CounbkoB. — 2-e usn., crep. — CII6: Jlans, 2023. — 216 c. —
Texcr : anexktpoHHsblii / Jlanb : 31mekTpoHHO-OMONHMoTeuHass cucrema. — URL:
https://e.lanbook.com/book/339788 (mara oOpamenus: 13.01.2025). — Pexum
JIOCTYTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

6. Jlapuonora, @M. Bb. IlpakTukym 10O  OpraHM3allMOHHOMY U
JIOKyMEHTAITMOHHOMY OOECIIEYCHHIO JIEATeIbHOCTH OpraHu3aiuu : yued. mocodue /
M. b. Jlapuonona, U. E Cadpponosuu. — Exarepunoypr : PI'TIITY, 2019. — 206 c. —
Teker : snekTpoHHbI / Jlanb : 31eKTpoHHO-OMOnMoTeyHas cucrema. — URL:
https://e.lanbook.com/book/222434 (nmata oOpamenus: 13.01.2025). — Pexum
JI0CTyTa: JIJIsl aBTOPH3. TOJIH30BaTEICH.

7. ITaBnoBa, P. C. [lokymeHTanmoHHOE oOecrieueHHe ymnpasieHus. [lemoBas
nepenucka / P. C. I1aBnoBa. — 2-e uzn., crep. — CII6: Jlanp, 2023. — 152 ¢. — Tekcr :
ANEKTPOHHBIN //  JlaHb :  2JIeKTpoHHO-OMONMoreunas cuctema. —  URL:
https://e.lanbook.com/book/288977 (mara oOpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIh30BaTEIEH.

8. [lerymko, H. E. JlokyMeHTanmmoHHOE OOecriedeHne ympaBjiaeHHus : y4eOHO-
metoauueckoe mocodue / H. E. Ilerymko. — Munck : BI'YKU, 2020. — 165 c. —
Texcr : anektponHsbii / Jlans : 3mekTpoHHO-OMONHMoTeuHass cucrema. — URL:



https://e.lanbook.com/book/176019 (mata obpamenus: 13.01.2025). — Pexum
JOCTYyTIA: JJIsl aBTOPU3. MOJIb30BaTENEH.

O.IlpaBuiia JenONpPOU3BOACTBA B TOCYAApPCTBEHHBIX OpraHax, OpraHax
MECTHOTO CaMOyTpaBlieHUs] [DJIEKTPOHHBIA pecypc] : yTB. mpukazom Pocapxupa
ot 22.05.2019 No 71. — URL:
https://www.consultant.ru/document/cons_doc_LLAW_342093 (matra oOpamieHus:
13.01.2025). — Pexxum octyna: cCBOOOHBIH.

10. [IpumepHass HMHCTPYKLMSA 1O JEJIONPOM3BOJACTBY B TI'OCYIAPCTBEHHBIX
opraHu3anusx [DJIEKTpOHHBIN pecypc] : yTB. mpuka3zom PocapxuBa ot 11.04.2018
No 44, — URL: https://www.consultant.ru/document/cons_doc_LAW 305137 (nara
obpamenus: 13.01.2025). — Pexxum goctymna: cBOOOHBIN.

B) HTEpHET-pecypChI:

1. Jlyranckasi pecrnyONuKaHCKas yHUBEpcalbHas Hay4yHas OubnmoTeka
uM. M. T'opbkoro : [caiiT]. — Pexxum goctyna: http://lib-Ig.com.

2. Poccuiickas rocymgapcTBeHHas OubOnuoTeka : [caiit]. — Pexxum nmoctyma:
https://www.rsl.ru.

3. Hayunas ou6mmorexka ®I'BOY BO «JII'TIV» : [caiiT]. — Pexxum noctyma:
https://lib.Igpu.org.

4. 9bC IPR SMART [caiit] : HayuyHO-OOpa3oBaTeIbHBIN pecypc. — Pexum
noctyna: https://www.iprbookshop.ru.

5.9BbC «Jlaub» [caiiT| : »nexkTpoHHas OuOmumoreka. — Pexum pocryna:
https://e.lanbook.com.

8. MatepuaibHO-TeXHHYECKOE OOecneyeHue TUCIUININHBI

OcBoeHue JUCHUIUTMHBI MPEANOJaraeT MCHOJb30BaHUE aKaJEeMUYECKUX
ayIUTOpUA  JUIsl  TPOBEJACHUS  JIGKIIMOHHBIX M TMPAKTUYECKUX  3aHITHH,
COOTBETCTBYIOIIUX JCUCTBYIOIIUM CAHUTAPHBIM M MPOTHUBOIOXKAPHBIM TpaBUIaM U
HOpMaM.

AynuTOpHOE  OCHAICHWE: JIEKIIMOHHAas  ayJauTopHs, pabouee  MeECTo
IpernoaaBaTelisi, OCHAIIeHHOE KOMIBIOTEpOM, pabodne MecTa CTYJEHTOB,
KaHIESIPCKOE OCHAIIIEHHE yaeOHOTro mpoliiecca.

JIeknMoHHBIE ~ 3aHATHS:  MYJbTUMEIUWHAS  ayJUTOPHUSA:  KOMIIBIOTEp
MYJIBTUMEINA C TPUKIAIHBIM TPOTPAMMHBIM OCHAIICHUEM: IPOCKTOpP, KOJIOHKH,
nporpamMma Jijisi IpOCMOTpa BHUAEO (DaiiyioB, TeneBHU30p, MPE3CHTAMH 10 TeMaM
JUCITUTITUHBL.

[IpakTuueckue 3aHATUS: KOMITBIOTEPHBIN KIJIACC, TPE3EHTAIMOHHAS TEXHUKA.

[IpenonaBanue NUCHUILIMHBI TMPETyCMATPUBAET JOCTYN OOYYaloOlmUXCs K
AJIEKTPOHHO-OMOIMOTEUHBIM cHUCTeMaM (DJIEKTPOHHBIM  OubmuoTekam) «JlaHby,
IPR SMART wu k »3nekTpoHHOW HWHGPOPMAIIMOHHO-00pa30BaTEILHON  cpesie
YHUBEPCUTETA.



9. JIucT 1OMOJTHEHUH U U3MEHEeHUI

n/n

Jara
BHECEHHUS
H3MeHeHus /
JOTIOJTHEHHS

OcHoBanune

Conep:xanue u3menenus /
JAOIMOJIHEHUSA

Jluna, moaTBepKIAIOIIHE
H3MEHeHHe / JONMoJTHeHHne

3aBeayonuii
Kkadeapoi
(PUO,
MOJANUCH)

JdupexTtop /
JIeKaH
(®HUo,

MOJNHUCH)




